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EASTLEIGH COLLEGE 
 
EXTERNAL SPEAKER POLICY 

 
Statement of principles 
 
All College policies, procedures and strategies are underpinned by the College strategy, our 
values (ambition, professionalism, resilience and respect) and FREDIE (fairness, respect, 
equality, diversity, inclusion and engagement). The four ‘pillars’ of the College strategy are; 
sustainability and direct delivery growth, high standards and an expectation of excellence, 
reputation and brand, and forward scanning. 
 
Every policy, procedure and strategy is also considered against the College’s sustainability 
and digital commitments. The College will champion an environmentally sustainable 
approach across all activities and will share this knowledge with learners, businesses and 
regional stakeholders. This includes our human behaviour, approach to planning, how the 
future College will seek to operate, and how we engage with our community and region. 
 
The College is digitally ambitious. As such a ‘digital by design’ approach informs decision 
making, delivery, planning and operations. This commitment extends to ensure that all future 
implementations to existing policies are also considered in a digital context, therefore 
supporting the sustainability first agenda with regards to College strategy.   
 
 
1.1 Eastleigh College’s Commitment to Preventing Radicalisation 

 
Eastleigh College is committed to creating an environment where everyone is treated with 
dignity and respect and where diversity is valued. This policy outlines the procedures relating 
to events involving the use of external speakers regardless of who is organising them. 
 

1.2 Statement of Principles 
 
This policy maintains the responsibility to comply with the Human Rights Act (1998) and the 
Education (No.2) Act (1986) allowing staff and learners their freedom of speech and 
expression, particularly in the context of academic freedom to question and put forward new 
ideas including controversial or unpopular opinions, Education Reform Act (1988).  This must 
co-exist paying due regard to the Prevent Duty contained within Section 26 of the Counter 
Terrorism and Security Act 2015. The Duty states that specified authorities including Further 
Education colleges, in the exercise of their functions, must have “due regard to the need to 
prevent people from being drawn into terrorism”. 
 
Eastleigh College has a duty to safeguard information that it holds on individuals, so as not to 
put them at risk through disclosure and therefore complies with the Data Protection Act 2018. 
The College seeks to comply with all relevant legislation and is also informed by: 
 
The Equality Act (2010) 
Terrorism Act (2000, 2006, 2008) 
Public Order Act (1986) 
Protection from Harassment Act (1997) 
The Crime and Disorder Act (1998) 
The Racial and Religious Hatred Act (2006) 
Consumer Rights Act (1998) 
 

1.3 Definitions  
 
The term external speaker is used to describe any individual or organisation who is not an 
Eastleigh College learner, staff member or College partner (College partners include 
subcontractors and managing agents) who has been invited to speak to learners and/or staff, 

https://www.eastleigh.ac.uk/about/vision,-mission,-values/
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this includes sessions undertaken on site or as a part of remote delivery sessions. It also 
includes the main contact from any external venue hire client who is paying to use College 
facilities. 

 
1.4 External Speaker Policy 

 
Freedom of expression and speech are basic human rights that are protected by law. 
Freedom of speech and freedom of expression are not absolute freedoms but freedoms 
within the law. Universities and colleges have a history of being open to debate and ideas 
with learners at the forefront of pushing the limits of freedom of expression. ‘Academic 
freedom’ is a term used to describe the law that allows for open and honest debate in an 
academic context. 
 
However, Eastleigh College has a duty to ensure the safety and welfare of our staff, learners 
and communities. The freedom to express views needs to be balanced with the need to 
secure freedom from harm for learners and communities. We want all of our events, activities 
and initiatives to be safe, without risk to the reputation of the College, and within the law. 
 
All speakers have a responsibility to abide by the law and the College’s policies including that 
they: 
 

• Comply with the external speakers policy 

• Comply with legislation regarding freedom of speech 

• Must not advocate or incite hatred, violence or call for the breaking of the law 

• Are not permitted to encourage, glorify or promote any acts of terrorism including 
individuals, groups or organisations that support such acts 

• Must not spread hatred and intolerance in the community and thus aid in disrupting 
social and community harmony 

• Must be mindful of the risk of causing offence to or seek to avoid insulting other faiths 
or groups, within a framework of positive debate and challenge 
Are not permitted to raise or gather funds for any external organisation or cause 
without express permission of the College 
  

Sometimes an external speaker or their topic of discussion has the potential to cause offence. 
The College is committed to working together with event organisers and in some cases, 
external speakers themselves, to make sure that we reach a judgement that is reasonable, 
informed and within the law. 
 
It is the responsibility of the individual staff member who is coordinating the external speaker 
to ensure that they are aware of these responsibilities. A copy of this policy must be provided 
to all external speakers in advance of them speaking with learners, confirmation that this has 
been shared is recorded on the visitor notification and parking request form available on 
coast, and a link to the policy will be sent out with parking confirmation.  
 
This staff member must accompany the external speaker at all times whilst on site and ensure 
they sign in and out at reception in accordance with the requirements of all visitors, staff must 
remain in remote delivery sessions at all times. The staff member must also stop any speaker 
should their content or delivery cause distress or offence to any learners. 
 
Should an individual staff member wish to bring in an external speaker who may cause 
offence then approval must be sought from SMT at least two weeks prior to the proposed 
speaker visiting the College. SMT will require the following details to make the decision 
whether to allow the speaker access to learners: the rationale for the speaker, the cause of 
concern, planned mitigation and any other information the staff member deems necessary 
(appendix A must be submitted prior to any external speaker being approved). 
 
In order to ensure that the College’s responsibilities under the Prevent Duty are carried out in 
a manner which is compatible with its principles its policy is to: 
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• To provide an environment where freedom of expression and speech are protected 
balanced with the need to ensure that the community is free from harm and that incitement 
to hatred is never acceptable. 

• To provide a supportive, inclusive and safe space for learners 

• To provide clearly defined and effective procedures to ensure that the law is upheld. 

• To collaborate with others to reach sound, evidenced judgments about proposed external 
speakers ensuring that the College can meet their legal obligations 

• To encourage and provide a balance of opinion at any academic discussion or debate 

• To communicate to all members, volunteers, staff and visitors, that it is our mutual 
responsibility to comply with equality and safeguarding and that both Eastleigh College 
and the individual can be held liable if they contravene the law. 
 

To provide clear instructions for organising an event with external contribution 
 

1. Implementation 

A. BOOKING AN EXTERNAL SPEAKER  

Eastleigh College is committed to providing learners with opportunities 

to meet and share the views of a range of subject specialists.  In doing 

so Eastleigh College is committed to providing sufficient checks on 

each individual, before they are booked, to ensure they are suitable 

 

The majority of external speakers’ requests will be straightforward and 

can be authorised by the Designated Safeguarding Lead However 

where any concerns are raised the referral will be further considered by 

SMT. 

 

Prior to the confirmation of an external speaker, the event organiser will 

be responsible for gathering the following information on the External 

Speaker/Event Authorisation Form (Appendix A): 

• Name and contact details of speaker 

• Whether they are representing a company/organisation 

• Information about the speaker’s reputation 

The form will ensure staff assess the speaker against the following set 

of questions: 

1.  Has the speaker been prevented from speaking at Eastleigh 

College or a similar establishment or previous been known to 

express views that may be in breach of the external speaker 

code of conduct? 

2.  Does the proposed title or theme of the event present a potential 

risk that views/opinions expressed by the speaker(s) may be in 

breach of the external speaker code of conduct? 
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3.  Is the proposed speakers theme likely to attract attendance from 

individuals/groups that have previously been known to express 

views that may be in breach of the external speaker code of 

conduct? 

 

If the answer to all three questions is NO: 

The event organiser can book the external speaker for the event or 

lecture (a copy of the external speaker’s code of conduct should be sent 

at this stage). 

 

If the answer to any of the questions is UNCLEAR: 

The event organiser must seek guidance from the DSL whose 

responsibility it will be to further review the speaker(s) against the 

questions above. 

 

Ultimately, if the answer to any of the questions is YES: 

It is the responsibility of the event organiser to submit a referral to SMT 

via the DSL 

 
 

1.5 Use of Premises 
 
When, on vary rare occasions, external agents enquire about hiring the use of Eastleigh College 
premises, all such requests are vetted by SMT. SMT will consider the appropriateness of the 
request and the external agent. If considered necessary, further checks will be made into the 
agent and their request. Where there are concerns about the appropriateness of the request use 
of premises will be denied. 
 
 

1.6 Code of conduct for external speakers 

All external speakers will be obliged to act in accordance with the law and not to breach the 
lawful rights of others. 
 
They should abide by the College’s expectations, including but not limited to: 

• Compliance with the College’s External Speaker Policy 

• Compliance with legislation regarding freedom of speech  

• The presentation of ideas and opinions, in particular those that may be conscientious 
or potentially offensive, in the spirit of academic debate, being open to challenge and 
question 

• Compliance with all College policies and procedures, including health and safety 
 
External speakers should not, including but not limited to: 

• Act in breach of the criminal law 

• Incite hatred or violence or any breach of the criminal law 

• Encourage or promote any acts of terrorism or promote individuals, groups or 
organisations that support terrorism  

• Spread hatred and intolerance 
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• Discriminate against or harass any person or group on the grounds of their sex, race, 
nationality, ethnicity, disability, religious or other similar belief, sexual orientation or 
age 

• Defame any person or organisation 

• Raise or gather funds for any external organisation to cause without express 
permission of the College 

 
1.7 Monitoring and Review 

 
The Board, through the Standards Committee, will receive an annual report on safeguarding and 
child protection to an agreed schedule.  The report will contain a review of the progress in 
implementing this policy. 

 
This Policy will be reviewed every year by the Deputy Principal, Curriculum and Digital and SMT. 
 
 
 
 
Reviewed by Deputy Principal, Curriculum and Digital, November 2022: no changes proposed 
Approved by SMT, 11 November 2022, no changes proposed.  
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APPENDIX A: External Speaker Form 

 

:  
External Speaker Authorisation Form 

Please return to DSL 14 working days before the visit 

 
Speaker Name: 
  

 
Company/Organisation representing: 

Speakers Email: 

 

Speakers Mobile No: 

Speaker topic/details: 

 
 
 
 
 
 
 
 

Speaker Reputation: Where relevant, please note sources of evidence  

 
 
 
 
 
 
 
 

Other information: Note anything else you think relevant 
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Has the speaker been prevented from 
speaking at Eastleigh College or another 
similar establishment?  

YES/NO 

Has the speaker been known to express 
views that may be in breach of the External 
Speaker Code of Conduct? 

YES/NO 

Does the proposed title or theme of the event 
present a potential risk that views/opinions 
expressed by the speaker(s) may be in breach 
of the External Speaker Code of Conduct? 

YES/NO 

Is the proposed speakers theme likely to attract 
attendance from individuals/groups that have 
previously been known to express views that 
may be in breach of the External Speaker Code 
of Conduct? 

YES/NO 

Completed by  

 

Date: 

Signed  

Approved: YES/NO 

Date: 

Any concerns regarding approval should be referred to SMT 

 

 

 

 

 

 

 

 

 

 

 

Approved: YES/NO  

Date: 

 


